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Wedding Reception Coordination Sheet – Songs List & Outline


Please keep this top page, and return the following page to us via, e-mail, dropping it by our office, or US mail.

Please complete this Wedding Reception Coordination Sheet no less then ten (10) days before your event.

If you have any questions please e-mail us at sales@CheapIndianaDJ.com or call our office at (317) 757-8273

Wedding Ceremony Information:


Date: ________________________


Ceremony Start Time: ___________________
Ceremony Stop Time: ___________________


At what time will the 1st Guest arrive at the Ceremony: _____________________

Name of Venue: ______________________________________________________________

Address: _____________________________________________________________________

Reception Information:



Date: ________________________


Reception Start Time: ___________________
Reception Stop Time: ___________________


At what time will the 1st Guest arrive at the Reception: _____________________

Venue Person of Contact: _________________________ Phone: ___________________________

Name of Venue: ______________________________________________________________

Address: _____________________________________________________________________

Other then the Bride & Groom who do you give authorization for if information is needed?
If none please write NONE for the name.
Name: _____________________________ Relation: _________________ Phone: _______________

Name: _____________________________ Relation: _________________ Phone: _______________

Earliest DJ Arrival & Setup Time: ____________________________________________________

Brief description of the DJ’s location at the venue: _______________________________________

___________________________________________________________________________​​​​​​______


What is your R.S.V.P ADULT (over 18 years old) head count? _______________
What is your R.S.V.P CHILD (18 years or less) head count? _______________
Bridal Party Arrival Time at the Reception: ____________________________________________
_______ - Bridal Party Announcements – ________________________________________________

                 Introduction or Entrance Music – 
[image: image1.wmf]Yes – 
[image: image2.wmf]No – Song:  _________________________

_______ - Parents of Bride: ____________________________________________________

                 Parents of Groom: ___________________________________________________

_______ - 1 Bridesmaid: _______________________________________________________
                 1 Groomsman: _______________________________________________________

_______ - 2 Bridesmaid: _______________________________________________________
                 2 Groomsman: _______________________________________________________

_______ - 3 Bridesmaid: _______________________________________________________
                 3 Groomsman: _______________________________________________________

_______ - Maid/Matron of Honor: _______________________________________________
                 Best Man: __________________________________________________________

_______ - Groom: ____________________________________________________________
                 Bride: _____________________________________________________________
Intro: And now introducing for the first time; the bride and groom, (Walk In Room) 
or        And now introducing for the first time, as husband and wife, (Walk In Room)

or 
Other:___________________________________________________________________


           Mr. and Mrs. ______________________________________________________________

           (Sometimes this is done by the Best Man or other member of the family, or the DJ/MC)


_______ - Prayer – 
[image: image3.wmf]Yes – 
[image: image4.wmf]No 
– If Yes, 
[image: image5.wmf]Before Meal –
[image: image6.wmf]During Meal –
[image: image7.wmf]Other
                  By Whom ________________________________________________________________

_______ - Dinner – 
[image: image8.wmf]Buffet Style – 
[image: image9.wmf]Sit Down – 
[image: image10.wmf]Appetizers / Finger Foods – 
[image: image11.wmf]None


     (Usually this is announced by the Father or parent of the Bride; or the MC)

     If a buffet, the food line should start with the bride, followed by the groom, the maid of
                 honor, best man, attendants, parents and guests.

    Music – 
[image: image12.wmf]Soft Jazz or Frank Sinatra – 
[image: image13.wmf]Instrumental – 
[image: image14.wmf]Other: _______________

_______ - Toast (s) – 
[image: image15.wmf]Before Meal – 
[image: image16.wmf]During Meal – 
[image: image17.wmf]After Meal – 
[image: image18.wmf]Before Cake 

      Best Man: ______________________ Maid Of Honor: ____________________________

                  Other: _______________________________ Other: ______________________________ 

_______ - Cake Cutting – ____________________________________________________________

                 Music & Cue: – 
[image: image19.wmf]Yes – 
[image: image20.wmf]No – Song:  _______________________________________

_______ - First Dance (Bride & Groom)
                 Music & Cue: – 
[image: image21.wmf]Yes – 
[image: image22.wmf]No – Song:  _______________________________________

_______ - Second Dance (Bride with the Bride’s Father)
                 Music & Cue: – 
[image: image23.wmf]Yes – 
[image: image24.wmf]No – Song:  _______________________________________


  
     Father’s Name: _____________________________________________________________
 
_______ - Third Dance (Groom with the Groom’s Mother)
                 Music & Cue: – 
[image: image25.wmf]Yes – 
[image: image26.wmf]No – Song:  _______________________________________ 
  
     Mother’s Name: _____________________________________________________________
 

(Sometimes the Bridal Party is asked to join during the Mother of the Groom and Groom dance in the middle of the song)

_______ - Anniversary Dance (Married Couples Only OR All Couples) _________________________
                 Music & Cue: – 
[image: image27.wmf]Yes – 
[image: image28.wmf]No – Song:  _______________________________________

The Anniversary Dance starts with all married couples at the wedding on the dance floor. The MC then asks everyone who has been married less than 12 hours to sit down (obviously the bride & groom). Then you move on to 1 year, 5 years, 10 years etc until only one couple remains on the dance floor (the longest married couple). The DJ will give the couple a special flower bouquet or rose (Sometimes done by the Bride & Groom). Sometimes another song is played and the two couples dance together.
Sample Songs: 
L-O-V-E by Nat King Cole

The Way You Look Tonight by Frank Sinatra

Young at Heart by Frank Sinatra

_______ - Shoe Game (Bride & Groom Only) :: No Music Needed (Done by MC /DJ)
_______ - Money Dance aka. Dollar Dance – ____________________________________________

                 Music & Cue: – 
[image: image29.wmf]Yes – 
[image: image30.wmf]No
    
     Song #1:  _________________________________________________________________
    
     Song #2:  _________________________________________________________________
There are a number of variations of the Dollar Dance here is a basic description:

During a predetermined song, the bride and her Maid/Matron of honor and the Groom and his Best Man take places on the dance floor. Male guests’ line up for an opportunity to dance one on one with the bride, and female guests’ line up for a personal dance with the groom. Each dance lasts around 30 seconds. The Maid/Matron of Honor and Best Man collect the dollars from each guest.

(Good idea to do this part wile a lot of people are dancing)
_______ - Garter Toss – _____________________________________________________________

                 Music & Cue: – 
[image: image31.wmf]Yes – 
[image: image32.wmf]No – Song:  _______________________________________

_______ - Throwing of the Bouquet – __________________________________________________

                 Music & Cue: – 
[image: image33.wmf]Yes – 
[image: image34.wmf]No – Song:  _______________________________________

_______ - Last or Farewell Dance – ____________________________________________________

    
     ALL Guests 
[image: image35.wmf]or Bride & Groom Only 
[image: image36.wmf]
                 Music & Cue: – 
[image: image37.wmf]Yes – 
[image: image38.wmf]No – Song:  _______________________________________

Additional Notes: _________________________________________________________________
_______________________________________________________________________________

Wedding Colors: ___________________, ___________________, ___________________

Is there a wedding Theme? YES / NO - If Yes, __________________________________________

Please indicate the main person in charge for timing of events (i.e. the disc jockey, the photographer, the caterer, the wedding consultant, the mother of the bride, or a friend): __________________________________________________________________________________

Will there be Liquor at the event: 
[image: image39.wmf]Yes – 
[image: image40.wmf]No 

[image: image41.wmf]Open Bar – 
[image: image42.wmf]Cash Bar

Time bar is open? ___________AM / PM

Please list the songs you DO NOT want played. (Continue on back if you need more space)
Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Please list the songs you DO want played. (Continue on back if you need more space)
Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________

Artist: ________________________________ Title: _________________________________________
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